
2.05 Breaks
Employees  may  take  a  15-minute  break  in  the  morning  and
afternoon. Employees may choose to take one 30-minute break
per day with the approval of their supervisor.

Breaks should be staggered among employees in the work area to
ensure departmental coverage. Breaks may not be accumulated or
used to shorten the beginning or ending of the workday.

https://wwwi.mcpherson.edu/staff-handbook/employment-policies/2-5-breaks/

